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Part I: Internship Information and Prospectus

Please fill out the following information about your internship. 
	Name:
	Beg. & Ending Dates of Internship:

	
	

	Circle desired internship course:
	Internship Site:        

	    Ling 599R (ling)       Ling 688R (TESOL)
	

	Onsite Supervisor:
	Supervisor’s Email Address:

	
	




A graduate-level internship prospectus is a document that demonstrates your ability to thoughtfully connect academic preparation with professional development. It will function as both a planning document and a reflection of your readiness to engage in a meaningful internship experience.

Please address each point below in a clear, well-structured response. Your prospectus should be two to three pages in length (800 to 1,200 words), single spaced. Number and label each point as presented below. 


1. Purpose and Relevance
· Statement of Purpose: Give a brief overview of the internship—where it will take place, what your general responsibilities will be, and how it fits into your overall degree and specialization.
· Alignment with Degree Program: How does the internship contribute to your academic program learning outcomes and your professional trajectory (e.g., working in language teaching, curriculum development, sociolinguistics, computational linguistics, or other field)?
2. Academic Goals
· Application of Coursework: How will theories, concepts, or methods learned in your graduate courses be applied?
· Learning Objectives: What are your specific academic goals (e.g., improve assessment design, apply SLA theory in real contexts, evaluate pedagogical materials, improve a machine translation application)? Write concrete SMART goals (Specific, Measurable, Achievable, Realistic, and Timely goals) with a plan to accomplish each goal.
· Research Opportunities (if applicable): What are your plans to engage in or support scholarly inquiry, including research design, data collection, or analysis?
3. Professional Goals
· Skill Development: Set concrete goals tied to skill sets that will be developed or strengthened (e.g., lesson planning, classroom management, administrative coordination, learning a new coding language).
· Competency Alignment: Set concrete goals related to at least two professional competencies (e.g., critical thinking, equity and inclusion, teamwork, or others) from the NACE Competencies for Career Readiness that you’d like to develop or improve. Articulate clear strategies for how you will address them (e.g., improving leadership through mentoring, enhancing intercultural fluency through EFL classroom interactions, collaborate with a team to achieve common goals).
4. Timeline for Proposed Activities
· If applicable, set a timeline or phases of participation.
5. Reflection
· Consider how this experience will be integrated into future coursework, thesis work, or job applications.





Part II: Prospectus Approval and Signatures
Once you’ve completed your prospectus, submit a copy to your faculty advisor (the person overseeing your thesis/project/portfolio) for approval. Have them sign below. Then have the onsite supervisor sign the same document. After you sign at the bottom, return this form to the internship coordinator, Nicole Bay (nicole_bay@byu.edu).

The faculty advisor agrees that:
1. they have read and approve of this prospectus (any changes recommended by the faculty advisor should be completed before submission to the internship coordinator);
2. this internship will contribute to the student’s academic progression and should be approved by the internship coordinator; and
3. they will read the student’s final report and reflection on the internship and follow up with the student as they see fit.

_______________________________________ 
(faculty signature)




The onsite internship supervisor agrees to:
1. work closely with the intern to ensure they are making meaningful progress; 
2. provide the intern with constructive feedback throughout the duration of the internship; 
3. verify the student’s hours periodically throughout the semester to the internship coordinator (the student will let the supervisor know when and how to do this); and
4. complete the final evaluation survey from the internship coordinator. 
 

_______________________________________
(supervisor signature)


To the intern:  
1. Complete the IRAMS application at experience.byu.edu/students for a domestic internship. Be sure to select the desired internship class (L599R or L688R). For an internship abroad, contact Program Coordinator Assistant (chris-quinlan-assistant@byu.edu, 101 HRCB) at the Kennedy Center to ask for help with credit.
2. Email this completed form to Nicole Bay (nicole_bay@byu.edu).
3. Meet with Nicole to discuss the requirements of the internship course.
4. After you complete steps 1–3, Nicole will help you complete the registration process.


I understand that each credit I register for requires that I work for 42 hours. For example, 2 credit hours = at least 84 hours of internship work. 3 credit hours = 126 hours of internship work. 


__________________________________________________________________________
(Number of credit hours desired)	        					(intern signature)
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